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ENGAGEMENT OF OUTSOURCED STAFF FOR PNB RURAL SELF EMPLOYMENT TRAINING INST. JHANSI

Applications for One Post of Office Assistant is invited for eligible candidate on contractual basis i.e. the contract is
valid for a period of 3 years subject to annual review and renewal, as per eligibility mentioned here below:

SN Position

Qualifications & Other Requirements

Remuneration

Shall be a Graduate viz. BSW/BA/B.Com/ with computer
knowledge. Knowledge in Basic Accounting is a preferred
1. | Office qualification.

Rs.20,000/-
Assistant

. . . | Per Month.
Shall be fluent in spoken and written local language. Fluency in
Hindi / English would be an added qualification.

Shall be proficient in MS Office (Word and Excel), Tally & Internet.

Skills in typing in local language is essential, typing skills in
English an added advantage.

Selection Process:

S.No Criteria Office Assistant j
1 Written Test v
(General Knowledge and Computer capability)
2 Personal Interview v
Conditions:

Desirable entry level age for applicant is 22-40 years (i.e. age as on 01-1 2-2024).
Selection will be done by conducting written Test, Interview .

The contract staff may also be required to attend the office at any time apart from the regular hours of work or
on any holiday without any additional wages.

Candidates shortlisted by the committee shall only be called for written Test / Interview. No TA/DA shall be

1.
2.
3.
4,

paid for the Test / Interview.
5.

Call letter for written exam & interview will be sent by registered post at your address or sent via email
mentioned by you in application form.

** Apply, along with application Form, bio-data, photograph, self attested photo copjes of the all documents suppqrﬂ:ng
age, qualification, residential proof, experience, E-mail ID and Mobile number in sealed t-gnv.elope.super scribing
“APPLICATION FOR THE POST OF OFFICE ASSISTANT MEMBER at PNBRSETI, Jhansi “in capital letters.

Such envelope should reach at our office latest by 06.01.2025 by 05:00 pm. mailing address is mentioned below
as: '

CHIEF MANAGER

Priority Sector & Financial Inclusion Section
Circle Office: Jhansi

Jhalkari Bai Commercial complex,

Kanpur Road, Jhansi-284001 )/‘r

Dy. Circle Head



APPLICATION FORM

Application for the post of Office Assistant Member at PNB RSETI- Jhansi (U.P).

Applying for the Post of .......ccceeeunervernnsssenne

1. Name: = s

2. Father'sName: = . Passport Size
3. MOther's Name: e Self Attested
q

Photograp
Address: = s otograph

PINCode: = s
Dateof Birth: = e
Mobile NO.: s

5
6
7. EemaillD: e
8. MaritalStatus: = s
9

SEX:  csesssmsessssssssssassssssssssenans

10. Nationality: i densanuansas

11. Religion: = e,

12. Education Qualification :

Qualification Year of Passing Board /University Marks (Aggr. %) Grade / Division

10th

12th

Graduation

Post graduation /
Others

13. Computer Literacy: (YES/NO): cceveriiessenansn (if yes Certificate to be attached )

14. Work Experience (If Any) : ......... o iT Y acasnuin oasioibedinnon iiatiassTars ansnsiniaon ssiitossotsnscin
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Applicant’s signature

Note : Please attach following documents with Application form : Passport size photographs, self attested copies of
educational certificates, computer literacy certificate & work experience certificate (if any), Aadhaar, Pan/ voter /
passport (any) .




